DEPENDANT ID RENEWAL STEPS
Step 1 - Visit MilConnect https://www.dmdc.osd.mil/milconnect or https://pki.dmdc.osd.mil/self_service and
follow these directions:
Sign in >> Select “More Goals” >> Select “View ID card info >> Select “Replace ID Card” under the applicable
dependent(s) >>follow the prompts until it says "DD Form 1172-2 has been successfully submitted."
(**NOTE** The website periodically will not create a digitally signed DD Form 1172. If this happens, please try again
later.)(Note: the dependent ID Card is DD Form 1173.)

Step 2 - Gather two (2) forms of ID (one must have a photograph) then scan them into
your computer to be submitted.**
**Acceptable forms include: U.S. Military ID card / U.S. Military dependent’s ID card, U.S. passport or card, Permanent
resident card (or Alien Registration Receipt Card/Form I-551), Foreign passport, Employment authorization document
that contains a photograph (Form I-766), Driver’s license or ID card issued by a state or territory, Personal Identity
Verification (PIV) card, U.S. Social Security Card issued by the SSA, original or certified copy of a birth certificate issued
by a state, county, municipal authority or territory bearing an official seal, Voter’s registration card, U.S. Coast Guard
Merchant Mariner Card, Certificate of U.S. Citizenship (N-560/N-561) or Certificate of Naturalization (N-550/N-570).
**NOTE: The original documents will need to be shown at the time of pick up.

Step 3 - Complete the OAFB Dependent ID Renewal Application (Fillable PDF)in its
entirety.**
**Please skip the bottom portion labeled "Actions to be completed by the MPF ONLY." NOTE: If you are having trouble
opening the form, you may right click on the link and save the document to your computer.

Step 4 - Take a photograph of the person needing a new dependent ID card.
The photo must be taken from the shoulders up, with no hats or any other obstruction to the face, on a white or off-white
background. The image must be clear.

Step 5 - Visit the AMRDEC Safe website:
https://safe.amrdec.army.mil/safe
Submit the materials in steps 2 - 4 to 55fssfsmpsintro@us.af.mil
*An encrypted message can also be sent to this address directly if AMRDEC is not a feasible option.

Step 6 - A confirmation email from MPF will be sent to you when the ID Card is ready for
pickup.
Please call 402-294-2374 to check on the status if you have not received an email after seven days. The sponsor does not
need to accompany the dependent for card pick up. The dependent(s) receiving a new card will need to sign the ID Card
and DD Form 1172-2 at the time of pickup. (**NOTE** The ORIGINAL FORMS OF ID NEED TO BE SHOWN
WHEN PICKING UP THE CARD.)
If you are having difficulties completing any of the above steps, please call 402-294-2374 for assistance.
***ONCE A NEW ID CARD HAS BEEN GENERATED, THE OLD ID CARD WILL NO LONGER BE VALID. If the
dependent attempts to use their old card to enter the installation, it will be confiscated. The MPF-generated email can be used
at Pass & Registration to obtain a temporary pass for travel ONLY to the MPF. Please do not delay pickup of the new ID
Card.***

